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Scotland’s Places of Worship Fund (SPOWF)
Application Form

Please read the accompanying guidance notes in full before submitting your application. These notes are available to view or download from here.
If you have not yet started your project, you should consider applying for Historic Environment Scotland (HES) grant funding, which can be used in conjunction with SPOWF funding. Information on this can be found here.
If you have any queries or need assistance in completing the form, please contact the HES Grants Team prior to returning your form, by e-mailing us at grants@hes.scot or telephoning us on 0131 668 8600.
Privacy Notice
Historic Environment Scotland (HES) will process personal information provided in this application for the purposes of administering the Fund. Applicants should read the full Grants Portal Privacy Notice, which explains how personal information is used, stored and shared, individuals' rights under data protection legislation, and the information HES may publish in relation to successful grant awards: HES Grants Privacy Notice.
If completing by hand, please ensure that all fields are completed in capitals, and mark relevant boxes with an ‘X’ where confirmation is required.


Section 1: Contact Details
	Name / dedication of listed place of worship
	

	Address of listed place of worship
	



	Town / City
	



	Local Authority
	


	Post Code
	


	Religion or denomination of the place of worship
	

	Name of the person / organisation with responsibility for the works to the place of worship for which this application is being made
	

	Contact Name
	


	Responsible Position
	


	Address
	



	Town / City
	



	Post Code
	


	Telephone number (incl STD code)
	


	E-mail address
	






Section 2: The Place of Worship
1. Is the place of worship solely or mainly used as a public place of worship? ☐
2. If the place of worship is also used for other purposes, please specify, with an approximate percentage of usage: 
3. Are public religious services held in the place of worship at least six times per year? ☐
a. If yes, please provide evidence of this, such as a website link advertising services:
b. If no, and it is owned by another charitable body, please specify:
4. Please indicate if your organisation, or the organisation with legal responsibility for the works to the place of worship: 
a. Has charitable status, or is recognised as a charity by OSCR? ☐
b. If yes, please provide your OSCR registration number, as well as a copy of your constitution: 
5. Listed category (if known): 
6. Listed Building reference number (if known – please note that if this information is not provided at this stage, it may cause delay in your application being processed, you can find out if the building is listed and the reference number is on the listed building record at www.trove.scot ): 


Section 3: Eligible Expenditure
7. When were the works for which you are applying for this grant carried out?
	Start Date
	


	End Date
	


	Are the works ongoing?
	



8. Please give a brief description of the work. If ongoing, please give anticipated completion date. 
	







9. Has the organisation with legal responsibility for the works agreed a business / non-business apportionment method for the VAT? ☐
10. If yes, please give the VAT registration number: 
11. What proportion of your VAT are you unable to recover from HM Revenue and Customs? Please provide as a percentage (%): 
12. Has this been agreed with HM Revenue and Customs? ☐
a. If yes, please provide evidence of this agreement with your application. This needs to only be provided as long as there is no change in the rate applicable for the works.
13. Have you been awarded a grant to cover any elements of the works to which this application relates to by:
a. Historic Environment Scotland 		☐
b. National Lottery Heritage Fund		☐
c. Regeneration Capital Grant Fund	☐
d. Regional Growth Deal			☐
e. Not applicable				☐
f. Other (please specify below)		☐

14. Have previous claims been made for this building under the former Listed Places of Worship Grant scheme?  ☐
a. If yes, please provide details including dates and amounts. 
	Date
	Amount (£)

	
	

	
	

	
	

	
	

	
	



15. Does the work include alterations? ☐
16. Was planning consent and/or Listed Building Consent given by the appropriate authority prior to undertaking the alteration works? ☐
a. If yes, please provide details, including the application reference number and the local authority applied to:

	





Section 4: Your Claim
17. Please complete the following for each invoice. Section 11 of the Guidance Notes gives an example of how to complete this part of the form. If you are enclosing more than 5 invoices, please attach an additional sheet and tick here. ☐
	Date of Invoice
	Invoice Reference #
	Name of Supplier
	Net Amount
	VAT Rate (e.g. 20%)
	% Eligible Works Reclaimable
	Total Amount of Grant claimed for this invoice

	


	
	

	£
	%
	%
	£

	


	
	
	£
	%
	%
	£

	


	
	
	£
	%
	%
	£

	


	
	
	£
	%
	%
	£

	


	
	
	£
	%
	%
	£



Total from additional sheet: 
£ Total amount of grant claimed: 


Section 5: Declaration and Signatures
I certify that:
· This application form has been completed in accordance with the regulations set out in the Guidance to the Scotland’s Listed Places of Worship Fund and that we have carried out the appropriate checks and found all the above information to be correct. ☐
· Other eligible VAT reliefs have been sought before seeking a grant under the Scotland’s Listed Places of Worship Fund (Examples of VAT reliefs that may be available to listed places of worship are provided in Note 6 of the Guidance).
I have received any relevant consent required from the appropriate planning authorities or denominational bodies before undertaking the works included in this application.☐
· All invoices are either original or are true copies and I undertake to produce the original invoices for examination if the claim is selected for audit.
· I understand that the person countersigning may be contacted to verify the claim, if selected for audit.☐
· I understand that audits on claims may be carried out to check that these conditions have been met and I may be asked to provide written evidence of planning consent. ☐
· I understand that if it is found that the terms and conditions of the Scotland’s Listed Places of Worship Fund have not been met, the grant received may be repayable to HES. ☐
· I agree that, where relevant, the information provided can be shared with other funders related to the application. ☐
· I understand that if some, or all of, the grant made is recovered from elsewhere (e.g. a VAT refund), then that amount must be refunded back to the Scotland’s Listed Places of Worship Fund.☐
	Signature (if completing electronically, please type signature)

	

	Name

	

	Post held

	

	Date

	

	Counter signatory (if completing electronically, please type signature

	

	Name

	

	Post held

	

	Date

	

	Counter signatory e-mail

	

	Counter signatory daytime telephone number
	




Appendix 1: Checklist
In order to prevent any delays when processing application forms, please ensure that the following are included within the claim:
· A copy of your organisation's constitution 
· A clearly defined split on either the invoice or application where costs cover both eligible and ineligible works or building areas.
Have you checked that:
· The form is signed and countersigned?
· You have included invoices for all claimed works?
· The invoices are dated within the last 12 months?
· Where applicable, a Schedule of Works or contract document has been included?
· Where invoices don’t specify the works carried out, you have included additional documentation to demonstrate the value claimed?
· You have included evidence of a business / non-business VAT apportionment method agreed with HM Revenue & Customs (if applicable)?
Please e-mail the completed application form and submitting documentation to grants@hes.scot. Alternatively, post the completed application form and supporting documentation to: 

Scotland’s Places of Worship Fund
Grants Team
Historic Environment Scotland
Longmore House
Salisbury Place
Edinburgh
EH9 1SH.
It is recommended that you obtain proof of posting for all submissions to the Fund. 
If your application is approved, our Procurement Team will contact you separately to request your bank details.
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