[bookmark: _Toc90464343]Heritage & Place Programme (H&PP)
Capital Projects Summary Sheet – Grant Claim, Quarterly Report Supporting Document (Template)
Detailed guidance on when this summary sheet needs to be completed and submitted can be found in the main H&PP Guidance.
	Grantee name 
	To include the names of the owner/grantee. If the asset is in multiple ownership, please provide the names of all owners/ grantees.


	Project address 
	To include the full postal address and a recent colour image of the historic environment asset.


	Historic environment asset type
	Tell us if this is a stand-alone building or another type of structure (e.g., historic public realm).


	Designation  
	To include here the Listed building category, Scheduled Monument, or any other designation. 

To mark N/A if there is no designation.


	Building at Risk
	Yes/ No


	SMID project site decile
	


	Grant offer(s) issued
	Yes/ No

	Grant offer(s) accepted
	Yes/ No

	Date of grant offer(s)
	

	Standard Security required
	Yes/ No

	Conservation Burden Required
	Yes/ No

	Justification of grant award 
	Tell us when this project was approved in line with your decision-making process and provide a summary on how this project will contribute to your scheme outcomes. 

Please also provide details of how these works were procured which should be in line with our requirements for this as set out in the H&PP Guidance.


	Current use / level of occupancy 
	Tell us about the current use of the asset and, if applicable, if it is vacant/ partially vacant. 



	m2 of vacant floorspace being brought back into use 

	Mark N/A if not applicable.


	End use 
	Tell us what the end use will be for the asset following completion of the works.

Mark N/A if not applicable.


	Project delivery

	Tell us who will oversee the delivery of this project (internally and externally to the H&PP scheme team) and will ensure the works will be carried out in accordance with ours HES Advisory Standards for Repair Grants.
If an external professional adviser has been appointed, please provide the details of who this is and confirm if they are conservation accredited.

If applicable, please include in this section details of the main project risks and how these will be managed/ mitigated.


	Statutory consents/ insurance 
	To provide confirmation that all necessary consents are in place for the works, details of what these are and when these were granted.

To provide confirmation that the contractors have the appropriate insurance in place for delivering the works.


	Management and maintenance
	Tell us about the plans for the ongoing management and maintenance of the asset following the completion of the works. For example, is a maintenance plan required to be delivered on completion of the works. 

If applicable, please cross reference to the relevant area(s) of your management and maintenance strategy for the scheme area.


	Climate action considerations
	Tell us how you have assessed the potential impact of climate change in relation to the historic environment asset, and any measures that will be delivered as part of the project to address this. 
 

	Summary of works 
	Tell us about the nature, scope and specification of the grant-eligible work and provide a summary of any non-grant eligible works.

Please also upload a copy of the tender document/ bill for the works.


	Contractor name and address (including postcode)

	

	Contract start date 
	

	Contract end date
	

	Project costs 
	Please provide an itemised project cost breakdown below based on tendered costs. If the project relates to an historic environment asset which is not a building (e.g. historic public realm), please amend the headings to suit.


	HES Grant eligible costs
	The HES grant eligible costs of the project must be in line with the H&PP Guidance. and ours Guidance for Repair Grants.


	Roof
	£

	Rainwater Goods
	£

	Masonry
	£

	External Joinery
	£

	Other
	£

	Prelims (xx%)
	£

	Contingencies (xx%)
	£

	Inflation (xx%)
	£

	Total HES Grant eligible works
	£


	VAT on eligible works (xx%)
	£ 
VAT can be included if confirmed as non-recoverable by the grantee(s). 


	Professional fees (xx%)
	£ 
More information on our allowance for Professional fees can be found in the H&PP Guidance..  


	VAT on fees (xx%)
	£ 
VAT can be included if confirmed as non-recoverable by the grantee/s.


	Total HES Grant eligible cost 
	£ 
Total eligible works cost plus eligible professional fees and VAT if applicable. 


	Total HES Non-Grant eligible costs
	£ 
To include here any other project costs (inclusive of prelims; contingencies; fees and VAT if applicable) which are not eligible for HES grant as outlined in Part 5 of the H&PP Guidance..  


	Total project cost
	£ 
This is the total of HES grant eligible and non-grant eligible costs. 


	H&P Scheme grant award
	£ 
To include the overall grant award approved from the H&P scheme budget.



	% Overall grant intervention rate 

	%
To include the overall grant intervention rate for the project for grant awarded from the H&P scheme budget.




	HES Grant award 
	£
To include the amount of grant award being allocated from the HES grant award 

	HES Grant intervention rate
	%
To include the HES grant intervention rate in relation to the total HES Grant eligible cost.





Project Funding
	Funder
	Amount
	Secured (Y/N)

	
Owner Contribution
	
	

	
HES
	
	

	
	
	

	
	
	

	
TOTAL
	
	




